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Account registration 帳戶登記

Please click here to create an 

account and fill in the form.

請按此設立新帳戶並填寫表格。
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Account activation 啟動帳戶

If your account request is approved, you will receive an email with a website 

link to activate your account. Please activate your account within 14 days.

如你的帳戶申請已獲批准，你會收到一封附有帳戶啟動連結的電郵，請於14日
內啟動你的帳戶。
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Login 登入

Please input the username/email address and 

password you created to log in to the system.

請輸入你建立的登入名稱/電郵及密碼登入系統。

If you forget your password, please click “Forgot 

username or password”. You will receive an 

email to guide you to reset your password. 

如果你忘記密碼，請按 “Forgot username or 

password” ，你將會收到一封電郵指示你如何重設
你的密碼。
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Create an initiative 建立新的項目

Please select “Event / Programme” or “Resource”

to create an initiative.

要建立新的項目，請選擇 “Event / Programme” 或
“Resource” 。
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Create an initiative 建立新的項目

After filling in all necessary information, please click the “Preview” 

button and then “Submit for approval” button to submit an entry. 

You can click the “Save” button if you do not want to submit now. 

輸入所有資料後，請按 “Preview” 然後按“Submit for approval”以提
交項目。如你不想即時提交，你可按 “Save”。
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Entry management 項目管理

You can view the status of all your entries here.

你可於此處查看你所有的項目。



The end

完


